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A" DEPART MENT OF ‘THE NAVY
- Waskington 25, D. C.

SECNAV INSTRUCTIQN 5212.1

From: Admiaistrative Aseistant to the Secretary of the Navy
To: ~ Al Ships amd Ststions

Ref:

‘for disposal of Navylrecords /-
“RPNAVINST 05510.1, Unitea -Btates Navy 3ecurity Manual
¢ Classified Matter, 6 Fel 1951
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1. Purﬁe. This Instract on restates apd revises procsdures to bdbe
follo c:mnitiou with ths disposul of naval records.

2. Cancellatioz.

ing recurds for ¢ispysal.

\\ -
3. Objective. This Iusraction provides basic informationpertaining

Y.c procedures establifjhed pursuame to the R-cords Disposal Act of

1943, as amended (44 C. 36-38C, and V. S. Navy Regulations,’
1943, and in accordanee\with Regulatis:s of the General Services
Administration, Title 3, ral Records, for removing records oot
sactively needed {1 day-to- oparations, for the destruction of thoae
no longsr needed, and for axsuring the prescrvation of those which
are of archival valne for admi m:gw  Yegel, ruséarced, 67 Bistorical
nurpases. It applies to all ricords, classified and unclaessified,
accumulated by naval and Marink Corps activities afloat and ashore,
and \mpiements relevanmt prowvis of the Federal Records Act of
1850 {44 U.S.C,, Supp- Y, 391.401}.

4. Geceral Provisione \

a. Official Records. Paragraphs 1250, 1519, and 1614 of U. S,

Navy Reguiations previde that no person ehall destroy aor remove

trom offieial custody any records or corxeipondence withoat proper:

authority; The Recards Disposal Act of 1943, as amended, defines
records to includa ‘‘all books, papers, mans, photographs, or sther
dozwnentary materials, regardless of physical form or character-

tstics, made or re2eeived by any ageacy of the'United States Govern-

menat in parssance of Federal iaw or 1 :onn‘q\ction with the tvans-
action of pyblic business and preserved or approariate for preserva-
tion by that agercy oz ifs legitimnate successor-as evidence of the

arganization, fusctions, policies, decisions, procedures, operations, - '
or nther activities oi the Governnient of becauaz of LBQ informational -

value af data corntained therein."’ \
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hie Instruction cancsls SECNAV letter of 8 A\-;gni; o
L1544 (NDB Cum EIN948,44-908, p, 12}, 8aubj: Instructicas for repart. -
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In addition, a somph of es th or 'roql of records listed, prop- L EE

" erly identified by ap,m itern nwraber ou its face, should be .- 7
. attached. / _ ::‘2.
‘ 6. Schedple R ua-ntu aulatioms . d the General Services —g
Administhation requize- mu.jor groups of recdprds shall be R

covered by dhg—ual shathies and that such scledules shall be re-. - ‘%

viwwed amna% ¢ changts aNospeiry”to miintain: their %

current status, The Olie dt!u ChiddWOptruuom. the Head- '

quarters, U. 8. hg- Corps, and the bureans and clfices, Navy '
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sance Are covtr.‘;_ %A I‘tnt alﬂ wd nledul". : LS

qport Zymbol 5305'5210-1 azs bcen assigned

7. Report Requi
acy destruction nqulnd by paragraph 3d(2)

to the reports
above.

JOHN H. DIJ.LON.
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